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Good afternoon, XYz Supplier
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Mc
Graw
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Supplier Portal

Search |Order5 v| Order Number |

Tasks

Orders /

e Manage Orders

Click on Manage uiring Attention
Orders

« Manage Schedules

s Acknowledge Schedules in Spreadsheet
Agreements
« Manage Agreements

Shipments 10

« Manage Shipments
s Create ASM 1
s Create ASEN

« Upload ASN or ASEN W Orders to Acknowledge
Schedules Overdue or Due Today
Megofiation Messages
View Retums B Invoices Overdue

B tgreements to Author

« View Receipts

Contracts and Deliverables

a Manane Cantracte

Recent Activity
Last 30 Days

Agresments changed or canceled
Agresments opened
Orders changed or canceled

Orders opened

Transaction Reports
Last 30 Days

P2 Purchase Amount
Invoice Amount

Invoice Price Variance Amount

195574
119093
1100

usD
usD
usD
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Mc
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Hill

Manage Orders

Headers Schedules

4 Search |Agvanced || Manage Watchlist | Saved Search | All Orders v
Sold-to Legal Entity | v | Order
Enter the purchase
Bill-to BU | w | Status i |
order number
Supplier Site | v | Include Closed Documents | No w
| Search || Reset || Save... |
Search Results
Actions w View v Formatw 2 Ef = Detach
Order Order Date Description Supplier Site Buyer Ordered Currency Status Life  Creation
Cycle Date

Mo search conducted.
Columns Hidden 25
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Mc
Graw
Hill

Manage Orders @

Headers Schedules
' Advanced | Manage Watchlist ' Saved Search | All Orders v

4 Search
Order | PO100354

Sold-to Legal Entity
Status

Bill-to BU
v Include Closed Documents | No v
Search || Reset || Save...

Supplier Site - .
S
[ Click on Search J/

Search Results
Actions v Vieww Formatw 2 By freeze = Detach

Supplier Site Buyer Ordered Currency Status Life  Creation
il ¥ y Cycle Date

Order Order Date Description

No search conducted

Columns Hidden 25
Orders can be searched by using any of

the parameters above.

Manage Orders

7 McGraw Hill. All Rights Reserved.



Manage Purchase Orders

Mc
Graw
Hill

Manage Orders @

o

Headers Schedules

» Search  Advanced = Manage Watchlist ' Saved Search | All Orders v

Search Results

Actions v View v Fomatw /[y Freeze x| Detach
Soldtolegal 4, OrderDate Descripti Supplier Sit Supplier Contact B Ordered C Stat
Entlty raer raer vate escnp on Upp ler slte Upp ler Lontac Uyer raere Urrency atus
McGraw Hill LLC P0O100236 15-Jun-2022 0500 XYZ Supplier Gillespie, Ainsley 5,000.00 USD Open

Click on the link that reflects the
PO number that needs to be
reviewed
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This is Test Instance

Mc
Graw
Hill

Purchase Order: PO100242 @

Click on Edit

Edit

Main Cancel Document
View Document Histo Ordered
4 General “
View Change History [
Sold-to Legal 7 : .
Entity McGraw Hill LLC Supplier  XYZ Supplier orl View Revision History ‘
Bill-to BU MH_US_USD_CORP_BU Supplier Site 0500 T 0.0 0.6M 1.2M 1.8M
: Description
Order PO100242 S;:upplner Factor Law Source B Amount (USD)
ontact
Agreement
Status Open Bill-to Location MH_US_USD_CORP_LOC Supplier Order
View Details
Buyer Ainsley Gillespie Ship-to  USA-NJ-East Windsor, 104 S Cﬁﬂ"::g;: 10066
Location Windsor Ctr Dr
Creation Date 16-Jun-2022
Terms  Notes and Attachments
Required Nene Shipping
Acknowledgment Method Requires signature
Payment Terms Net 45 Freight Terms None
FOB None Pay on receipt
Confirming order
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Mc
Graw
Hill

Purchase Order: PO100354 @ Order Life Cycle

Main Click on Done

Ordered

4 General

MCGRAW-HILL EDUCATION

Sold-to Legal Entity '\ Supplier  XYZ Supplier Ordered 4.50 USD
Bill-to BU MH_US_USD_CORP_BU Supplier Site 0000 =g Ancillaries-2C-2 Rounds- 00 10 20 30 40 50
Description Slocerat
1 z ish - Amount |_USD_|
Order PO100354 Supplier Contact agate publis Source Agreement PA100011
Status Open @ Bill-to Location MH_US_USD_CORP_LOC Supplier Order
View Details
Buyer Tara Collins USA-NY-New York, 1325 Master Contract —

Ship-to Location v, ofthe Americas

Creation Date 10/19/21

Terms Notes and Attachments

Required

Acknowledgment None Shipping Method T _— 0
Payment Terms Net 60 Freight Terms None
FOB None Pay on receipt

Confirming order

This screen will allow you to
review the order.
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